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The DeKalb County School District provides translation of the Code of Student Conduct~Student Rights and 
Responsibilities and Character Development Handbook, courtesy of the DeKalb International Welcome Center.  
Request for a translated hard copy may be made to the school principal or an electronic version is available at 

www.dekalb.k12.ga.us/student-relations. 

The English language version is considered the most accurate. 

In the event of a disagreement or discrepancy between the translation and the original English version of this 
handbook or any notice or disclaimer therein, the original English version will prevail.



 

     

French 
Déclaration sur la Disponibilité de Traduction/Interprétation 
 
Le District Scolaire du Comté de DeKalb assurera que les parents et les élèves auront accès aux informations essentielles concernant leurs droits et responsabilités dans une langue qu’ils peuvent 
comprendre. Une copie imprimée de la traduction du Code de Conduite des Élèves ~ Droits et Responsabilités des Élèves et Manuel de Développement du Caractère ou autres documents, ainsi que 
les services d’interprétation, peuvent être obtenus de l’administration de l’école. Une version électronique du Code de Conduite des Élèves ~ Droits et Responsabilités des Élèves et Manuel de 
Développement du Caractère est disponible à www.dekalb.k12.ga.us/student-relations. 
 
Somali                                                                                                                                                                                              
  Warbixinta HelitaankaTutjumaadda/Fasiraadda 
Dugsiga Degmadda DeKalb waxa uu hubin doonaa in dhammaan waalidka iyo ardayda ay ku helaan xogta lamahuraanka ah ee ku saabsan xuquuqdooda iyo waajibaadkooda luqadda ay fahmi 
karaan. Codsiyadda nuqulo daabacan oo ah Xeerka Dhaqanka Ardayga ~Xuquuqda Ardayaga iyo Waajibaadka Buug yaraha Horumarinta Dabeecadda ama warqaddo xogeed oo kale iyo codsiga 
adeegyadda turjumaadda af celinta ah ayaa loo samayn karaa maamulka dugsiga.Qaab elektarooni ah oo ah Xeerka  Dhaqanka Ardayga ~Xuquuqda Ardayaga iyo Waajibaadka Buug yaraha 
Horumarinta Dabeecadda ayaa laga heli karaa www.dekalb.k12.ga.us/student-relations. 
 
Chinese 

 
Bengali 
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Amharic 
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Declaración de disponibilidad de traducción/interpretación                                                                                                                      
El distrito escolar del condado de DeKalb se asegurará que todos los padres y alumnos tengan acceso a la información esencial relacionada a sus derechos y responsabilidades en un idioma que 
puedan entender. La solicitud de una copia traducida del Manual del Código de Conducta Estudiantil~Derechos y Responsabilidades del Alumno y Desarrollo del Carácter u otros documentos, 
como también la solicitud para los servicios de un intérprete se pueden hacer a la administración de la escuela. Una versión electrónica del Manual del Código de Conducta Estudiantil ~Derechos y 
Responsabilidades del Alumno y Desarrollo del Carácter está disponible en www.dekalb.k12.ga.us/student-relations. 
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Vietnamese 
Tuyên B�  v�  D�ch V�  Phiên D�ch/Thông D�ch 
 
H�  Th� ng Tr�� ng H� c Qu	 n DeKalb b
 o �
 m t� t c
  các cha m
  và h� c sinh s�  ��� c  quy� n xem các thông tin liên quan �� n quy� n l� i và trách nhi� m c� a h�  b� ng ngôn ng�  mà h�  hi� u ��� c. 
H�  có th�  yêu c� u ban qu
 n tr� c� a tr�� ng c� p cho nh� ng b
 n d�ch thu	 t in ra c� a B�  K�  Lu	 t H� c Sinh – Quy� n L� i và Trách Nhi� m c� a H� c Sinh và C� m Nang Phát Tri� n Tính Tình, ho� c 
nh� ng tài li� u khác, và yêu c� u nh� ng d�ch v�  thông d�ch. Có th�  th� y b
 n v� n � i� n t�  c� a B�  K�  Lu	 t H� c Sinh – Quy� n L� i và Trách Nhi� m c� a H� c Sinh và C� m Nang Phát Tri� n Tính Tình 
�  trang m� ng www.dekalb.k12.ga.us/student-relations.                                                                                                                                                                                                                                                                      
Burmese                                                                                                                                                                                                                                                                                  
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Please sign, date and return to your child’s Homeroom Teacher within three (3) days to your school. 
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Student is alleged to have violated 
school rules 

Student meets with school 
administrator (School Administrative 

Due Process for Suspension)  

Student is found not to be in 
violation of school rules and is 

returned to class 

Student is found to be in 
violation of school rules 

Student to receive 
consequences up to a 10-day 

suspension ONLY  

Consequence given and parent 
notified.  Parent/guardian may 
appeal to Principal in writing 

within one (1) school day if he/she 
disagrees with decision, and then to 

the Regional Superintendent in 
writing within one (1) school day if 

he/she disagrees with decision 

Student to receive a 10-day suspension and possible 
referral to a District Due Process Hearing 

Parent is notified of 10-day suspension and 
referral to principal to consider recommendation 

for long-term suspension or expulsion.  
Parent/guardian may appeal to Principal in writing 
within one (1) school day if he/she disagrees with 
decision, and then to the Regional Superintendent 

in writing within one (1) school day if he/she 
disagrees with decision 

If a Hearing is scheduled, is the student receiving 
Special Education or Section 504 Services? 

Student is immediately referred to a 
Manifestation Determination  

Yes No 

Principal refers case to a District Due Process Hearing and contacts Department of 
Student Relations within one (1) school day to discuss referral and if warranted, 

schedule a District Due Process Hearing  

Is the conduct a 
manifestation of a 

disability?   

Hearing is canceled by Principal and IEP/504 
Team determines service modifications  

  Principal sends notification letter to 
parent/guardian 

District Due Process Hearing is held  

Hearing decision rendered to parent/guardian verbally after 
2:00 p.m. the following business day and in writing within 10 
days of the hearing.  Parent/Guardian may appeal to Board of 
Education within twenty (20) calendar days from the date the 

decision is rendered. 

Yes 

No 

DISCIPLINE DUE PROCESS FLOWCHART  
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BULLYING/HARASSMENT/HAZING REPORTING FLOWCHART 

 
 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 
 

 
 

 

Parent, Guardian, Student or Concerned 
Citizen has a bullying, harassment, or hazing 

concern to report. 

Report concern either verbally or in writing to any administrator, 
faculty or staff member or other personnel at the school (as soon 

as practicable but preferably within thirty (30) days). 

At an appropriate time during or after the investigation, the parents of all parties will be verbally notified, but no later 
than three (3) school days after completion of the investigation (consistent with federal confidentiality laws). 

If found in violation of Code of Student Conduct, age-appropriate consequences will be given to the accused 
student(s); targeted student and parents will be notified of outcome (consistent with confidentiality laws).  

Reporting person has no further 
concerns and incident is closed. 

Reporting person believes that the school did not take appropriate or 
effective action to address bullying, harassment, or hazing. 

Reporting person should contact the appropriate Regional 
Superintendent; he/she will launch an investigation into the matter 

within three (3) school days and provide appropriate feedback to the 
reporting person within ten (10) school days. 

Reporting person has ongoing concerns that response was not 
appropriate or effective. 

 

Reporting person should contact the Office of the Superintendent; he/she 
will launch an investigation into the matter within three (3) school days 
and provide appropriate feedback to the reporting person within ten (10) 

school days. 
 

The school principal or his/her designee will launch an investigation no later than the following school day; all 
investigations will include, at a minimum, the creation of a statement of facts and the interviewing of witnesses.  

 

The school will conduct 
follow up with the targeted 

student and, as necessary, with 
the offender and/or the school 

community. 

Concern will be documented and submitted to the school principal or his/her 
designee and the report will be entered into Infinite Campus 
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2016-2017 
Bullying /Harassment/Hazing Report Form 

This form is available at www.dekalb.k12.ga.us/student-relations. 
 

Today’s Date ______ /_____ / ________   School ________________________________________________________________ 
 
Person Reporting Incident:  Name 
_________________________________________________________________________________________________________  
 
Circle one:    Victim/Target    Concerned Student    Parent/Guardian      Relative       Concerned Person    Faculty/Staff  
Wants to remain anonymous?      Yes      No   (If yes, do not write in name) 
 
Telephone _______-_______- ___________    E-mail ________________________________________________________ 
 
1. Name of student victim (Please print)  School          Age            Race          Gender  
_________________________________     ________________________ _________     _________       _________ 
  
2. Name(s) of alleged offender(s)  Status (Student, Faculty/Staff, Other) School   Age       Race   Gender  
__________________________     _________________________________________   ______    _____ _____  
 
__________________________     _________________________________________   ______   _____ _____ 
 
__________________________     _________________________________________  ______   _____ _____ 
   
3. Has this student been bullied, harassed or hazed on previous occasions?       Yes No 
 
4. On what date(s) did the incident(s) happen? 
    
____/ ___/ _____   Time: _______ AM/PM      ____ / ____/ _____     Time: _______ AM/PM 
 Mo.  Day   Year                                             Mo.    Day    Year         
 
5. Where did the incident(s) happen? (Choose all that apply) 
 
�  On school property (Please circle):  Classroom    Hallway    Cafeteria    Gym/Locker Room     Other    
�  At a school-sponsored activity or event off school property 
�  On a school bus (Please circle):  AM/PM 
�  On the way to/from school   (Please circle:  AM/PM) 
�  On-line 
 
6. Place an X next to the statement(s) that best describes what happened (choose all that apply): 
 
�  Harassment (race/ethnicity, color, religion, national origin, gender, disability, sexual orientation, gender identity, etc.) 
�  Physical Violence (hitting, kicking, shoving, spitting, hair pulling, or throwing something) 
�  Persuading another person to hit or harm the student 
�  Verbal (teasing, name-calling, making critical remarks, or threatening, in person or by other means) 
�  Hazing  
�  Extortion 
�  Intimidating or making rude and/or threatening gestures 
�  Exclusion (excluding or rejecting the student) 
�  Spreading harmful rumors or gossip or Public Humiliation 
�  Cyberbullying/Cyberstalking (Circle one:  During School/After School) 
 
7. Motivation of the bullying/harassment/hazing (Check one):   
__Race/Color __Religion   __Gender   __Gender Identity/Sexual Orientation   __Physical/Mental Disability   
__National Origin/Ethnicity __Other 
 
Briefly describe the incident as reported to you or attach a written statement and any materials provided: 
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________ 
This report has been submitted to (Circle):   Principal    Principal’s Designee (Name) ____________________________________ 
 
___/___/_____  _____________________________________ ________________________________________ 
Date Submitted                 Print Name                  Signature 
Distribution:  Original to Principal/Principal’s Designee; Copy for student records, copy for submitter Revised 06-16-16 
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