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The DeKalb County School District provides translation of the Code of Student Conduct~Student Rights and 
Responsibilities and Character Development Handbook, courtesy of the DeKalb International Welcome Center.  
Request for a translated hard copy may be made to the school principal or an electronic version is available at 

www.dekalb.k12.ga.us/student-relations. 

The English language version is considered the most accurate. 

In the event of a disagreement or discrepancy between the translation and the original English version of this 
handbook or any notice or disclaimer therein, the original English version will prevail.
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Please sign, date and return to your child’s Homeroom Teacher within three (3) days to your school. 
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BUS BE SAFE BE RESPONSIBLE BE RESPECTFUL 
Waiting for the Bus 

 

Stand on side walk                               
 
Be watchful of traffic                     
 
Wait for Driver directions 

Arrive 10 minutes early                        
 
Line up appropriately                              
 
Wait in a quiet and orderly 
manner 

Keep hands, feet and 
objects to self and out of 
aisle                                                       
 
Stay off private property            

Entering the Bus 

 

Allow bus to stop 
completely                            
 
Board bus in an orderly 
manner                                                        
 
Hold the handrail 

Be seated quickly and slide 
over                                                                        
 
Remain seated 

Greet the bus driver                                    
 
Be respectful of others and 
their property                                      
 
Use inside voice 

Riding the Bus 

 

Stay seated at all times              
 
Keep aisles and 
emergency exits clear                                              
 
Keep self and objects 
inside the bus                                     
 
Silence at railroad 
crossings 

Keep food and drink in your 
bag                                                       
 
Keep bus clean                                    
 
Follow Driver directions                 
 
Practice orderly conduct  

Keep hands, feet and 
objects to self and out of 
aisle                                                    
 
Ask permission to open   
windows                                               
 
Use appropriate language 
and topics                                       

Exiting the Bus 

 

Remain seated until bus 
stops                                                 
 
Leave bus in an orderly 
manner                                          
 
Cross in front of bus                        
Hold the handrail 

Leave at your assigned bus 
stop                                                          
 
Take belongings with you     
 
Leave the bus stop in an 
orderly manner 

Keep arm’s length between 
you and person in front of 
you                                           
 
Use inside voice 

Evacuation of the Bus 

 

Stay quiet                                                                     
 
Listen for directions from 
Driver                                                       
 
Leave belongings on bus 

Follow Driver directions                          
Help others when appropriate  

Exit quickly and safely  
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           DISCIPLINE DUE PROCESS FLOWCHART 
 

 

 

 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Student is alleged to have violated 
school rules 

Student meets with school administrator 
(School Administrative Due Process for 

Suspension)  

Student is found not to be in 
violation of school rules and is 

returned to class 

Student is found to be in 
violation of school rules 

Student to receive consequences up 
to a 10-day suspension ONLY  

Consequence given and parent notified.  
Parent/guardian may petition the 

Principal in writing he/she disagrees 
with decision, and then to the Regional 

Superintendent in writing if he/she 
disagrees with decision 

Student to receive a 10-day suspension and possible 
referral to a District Due Process Hearing 

Parent is notified of 10-day suspension and referral to 
principal to consider recommendation for long-term 

suspension or expulsion.  Parent/guardian may petition 
the Principal in writing he/she disagrees with decision, 
and then to the Regional Superintendent in writing if 

he/she disagrees with decision 

If a Hearing is scheduled, is the student receiving 
Special Education or Section 504 Services? 

Student is immediately referred to a 
Manifestation Determination  

No 

Principal refers case to a District Due Process Hearing and contacts 
Department of Student Relations within one (1) school day to discuss referral 

and if warranted, schedule a District Due Process Hearing.   

Is the conduct a manifestation 
of a disability?   

Hearing is canceled by Principal and IEP/504 
Team determines service modifications  

  Principal sends notification letter to 
parent/guardian. Parent may request a 
waiver and Discipline Team Meeting 

(DTM) within five (5) days 

District Due Process Hearing is held  

Hearing decision rendered to parent/guardian verbally after 2:00 p.m. 
the following business day and in writing within ten (10) days of the 
hearing.  Parent/Guardian may appeal to Board of Education within 

twenty (20) calendar days from the date the decision is rendered. 

Yes 

No 

DTM 
requested. 

Agreement on 
discipline 

 

DTM Waiver-Agreement sent 
to Student Relations. Parent 

receives signed copy of DTM 
Waiver-Agreement. 

Yes 

Yes No 
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2019-2020 
BULLYING/HARASSMENT/DISCRIMINATION/HAZING REPORTING FLOWCHART 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 
 

 
 

 
 

 

At an appropriate time during or after the investigation, the parents of all parties will be verbally notified, but no later 
than three (3) school days after completion of the investigation (consistent with federal confidentiality laws). 

If found in violation of Code of Student Conduct, age-appropriate consequences will be given to the accused 
student(s); targeted student and parents will be notified of outcome (consistent with confidentiality laws).  

Reporting person has no further 
concerns and incident is closed. 

Reporting person believes that the school did not take appropriate or 
effective action to address bullying, harassment, discrimination or 

hazing. 

Reporting person should contact the appropriate Regional 
Superintendent; he/she will launch an investigation into the matter 

within three (3) school days and provide appropriate feedback to the 
reporting person within ten (10) school days. 

Reporting person has ongoing concerns that response was not 
appropriate or effective. 

 

Reporting person should contact the Office of the Superintendent; he/she 
will launch an investigation into the matter within three (3) school days 
and provide appropriate feedback to the reporting person within ten (10) 

school days. 
 

The school principal or his/her designee will launch an investigation no later than the following school day; all 
investigations will include, at a minimum, the creation of a statement of facts and the interviewing of witnesses.  

 

The school will conduct 
follow up with the targeted 
student and, as necessary, 

with the offender and/or the 
school community. 

Concern will be documented and submitted to the school principal or his/her 
designee and the report will be entered into Infinite Campus 

Report concern either verbally or in writing to any administrator, 
faculty or staff member or other personnel at the school (as soon 

as practicable but preferably within thirty (30) days). 

Parent, Guardian, Student, or Concerned Citizen has a bullying, 
harassment, discrimination or hazing concern to report. 
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2019-2020 
Bullying /Harassment/Discrimination/Hazing Report Form 

This form is available at www.dekalb.k12.ga.us/student-relations. 
PLEASE PRINT ALL INFORMATION LEGIBLY. 

 
Today’s Date ______ /_____ / ________   School ________________________________________________________________ 
 
Do you want to remain anonymous?      Yes      No   (If yes, do not write in name) 
 
Person Reporting Incident:   
_______________________________________________________________________________________________________  
 
Circle one:    Victim/Target      Concerned Student      Parent/Guardian        Relative         Concerned Person      
 
Telephone _______-_______- ___________        E-mail ____________________________________________________ 
 
1. Name of alleged target student          School        Grade  Race      Gender  
_________________________________      ___________________________________  _____     _____      ______ 
  
2. Name(s) of alleged offender(s)                         School    Grade      Race      Gender  
_________________________________      ___________________________________  _____ _____ ______ 
 
_________________________________     ___________________________________  _____ _____      ______ 
    
3. Has this student been bullied, harassed, discriminated against or hazed on previous occasions?      Yes      No     Don’t Know 
 
4. On what date(s) did the incident(s) happen? 
    
____/ ___/ _____   Time: _______ AM/PM      ____ / ____/ _____     Time: _______ AM/PM �   Multiple Dates 
 Mo.  Day   Year                                             Mo.    Day    Year         
 
5. Where did the incident(s) happen? (Choose all that apply.) 
 
�  On school property (Please circle):  Classroom    Hallway    Cafeteria    Gym/Locker Room     Other    
�  At a school-sponsored activity or event off school property 
�  On a school bus (Please circle):  AM/PM 
�  On the way to/from school   (Please circle):  AM/PM 
�  Online 
 
6. Place an X next to the statement(s) that best describes what happened (Choose all that apply.): 
 
�  Harassment (race/ethnicity, color, religion, national origin, gender, disability, sexual orientation, gender identity, etc.) 
�  Physical Violence (hitting, kicking, shoving, spitting, hair pulling, or throwing something) 
�  Persuading another person to hit or harm the student 
�  Verbal (teasing, name-calling, making critical remarks, or threatening, in person or by other means) 
�  Hazing  
�  Extortion 
�  Intimidating or making rude and/or threatening gestures 
�  Exclusion (excluding or rejecting the student) 
�  Spreading harmful rumors or gossip or Public Humiliation 
�  Cyberbullying/Cyberstalking (Circle one:  During School/After School) 
 
7. Motivation of the bullying/harassment/discrimination/hazing. (Check one):   
__General   __Race/Color   __Religion   __Gender   __Gender Identity/Sexual Orientation   __Physical/Mental Disability   
__National Origin/Ethnicity __Other  
 
Briefly describe the incident as reported to you or attach a written statement and any materials provided: 
________________________________________________________________________________________________________________
________________________________________________________________________________________________________________
________________________________________________________________________________________________________________ 
 
This report has been submitted to (Circle): Principal Principal’s Designee Regional Superintendent (Name) ________________________                                   
 
___/___/_____  _____________________________________ ________________________________________ 
Date Submitted                              Submitter’s Name                          Submitter’s Signature 
Distribution:  Original to Principal/Principal’s Designee; Copy for Student Records, Copy for Submitter Revised 5/24/19 
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